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Minimum Qualification Standards 
GUEST SPEAKERS
It is the position of the International Association of Orofacial Myology that in order to assure provision of quality of services to professionals seeking education in the field of Orofacial Myology and associated disorders, certain minimum qualification standards must be met for GUEST SPEAKERS of the organization. 
Requirements: 
A guest speaker is an individual who is invited to speak at a meeting, engagement, training 
course or other event that is not a consistently scheduled speaking engagement or consistent part of a coursework presentation. 
The main instructor of the presentation assumes full responsibility for the guest speaker.
Topics related to presentations by guest speakers must be in an area of shown clinical 
competence and supported by the speaker’s biography and/or vitae. 

Guest speakers are to submit:
Vitae and biography of professional work history and accomplishments. 
Topic outline/Description
Topic learning outcomes
Paragraph of information to be presented if different than instructor information
HIPAA Confidentiality Agreement
Website Advertisement Agreement if guest speaker is marketing separately from approved Supplemental Education Course
Promotional Materials Agreement, if speaker is marketing separately from approved Supplemental Education Course




FINANCIAL/NONFINANCIAL RELATIONSHIP DISCLOSURES (guestA)
GUEST SPEAKER

Relevant financial relationships are those relationships in which the individual benefits by receiving a salary, royalty, intellectual property rights, gift, speaking fee, consulting fee, honoraria, ownership interest (e.g., stocks, stock options, or other ownership interest, excluding diversified mutual funds), or other financial benefit. Financial relationships can also include “contracted research” where the institution gets the grant and manages the funds, and the individual is the principal or named investigator on the grant. 
Does Guest Speaker have relevant financial relationships to disclose?   
☐ No  ☐ Yes 
If yes, please fill out the Financial Disclosure forms (guestB) to identify any those relationships. 
Relevant non-financial relationships are those relationships that might bias an individual including any personal, professional, political, institutional, religious, or other relationship. May also include personal interest or cultural bias. 
Does Guest Speaker have relevant non-financial relationships to disclose?   
☐ No  ☐ Yes 
If yes, please fill out the Non-Financial Disclosure forms (guestC) to identify any of those relationships. 

I, Click or tap here to enter text. (Guest Speaker), attest that the information in this disclosure is accurate, at the time of completion, and I agree to notify the International Association of Orofacial Myology of any changes to this information between now and the presentation. I agree to verbally disclose all financial and non-financial relationships and provide a visual slide outlining these disclosures in the beginning of each course taught, as well as full disclosure on course promotional materials. 

Guest Speaker Signature ________________________________________________________________ 
Date: Click or tap to enter a date.
				



FINANCIAL RELATIONSHIP DISCLOSURE INFORMATION (guestB)
GUEST SPEAKER

Guest Speaker Name:Click or tap here to enter text. 
Financial relationship with (name of Company/Organization): Click or tap here to enter text.
Date form completed:Click or tap to enter a date. 
What was received? (Select all that apply) ☐ Salary ☐ Consulting fee ☐ Intellectual property rights   ☐ Speaking fee ☐ Royalty ☐ Honoraria ☐ Hold patent on equipment ☐ In kind ☐ Grants ☐ Gift      ☐ Ownership interest (e.g., stocks, stock options or other ownership interest excluding diversified mutual funds) ☐ Other financial benefit (please describe): Click or tap here to enter text. 
For what role? (Select all that apply) ☐ Employment ☐ Management position ☐ Teaching and speaking ☐ Board membership ☐ Ownership ☐ Consulting ☐ Membership on advisory committee or review panels ☐ Independent contractor (including contracted research) ☐ Other activities (please describe): Click or tap here to enter text. 

*Provide additional pages for signatures if necessary.


Guest Speaker ________________________________________________________________
Date: Click or tap to enter a date.










NON-FINANCIAL RELATIONSHIP DISCLOSURE INFORMATION (guestC)
GUEST SPEAKER
Guest Speaker Name: Click or tap here to enter text.
Non-financial relationship with (name of Company/Organization/Institution): Click or tap here to enter text.
Date form completed: Click or tap to enter a date.
What is the nature of the non-financial relationship? 
Consider the areas listed below. Please provide detailed explanation on separate page.
Personal, Professional, Political, Institutional, and Personal Interest.
For what role? ☐Volunteer employment ☐ Volunteer teaching and speaking ☐ Board membership    ☐ Volunteer consulting ☐ Volunteer membership on advisory committee or review panels ☐ Other volunteer activities (please describe): Click or tap here to enter text.
*Provide additional pages for signatures if necessary.



Guest Speaker ________________________________________________________________
Date: Click or tap to enter a date.












SCOPE OF PRACTICE AGREEMENT (guestD)
GUEST SPEAKER

Nearly all health professionals have an established Scope of Practice that is generally defined by an overseeing body (i.e., APTA, AMA, ADHA, ASHA, AGD). State boards frequently use that Scope to oversee individual licensing. In the absence of recognized licensure for the practice of orofacial myology, it is incumbent upon the IAOM and its approved instructors to show special care in defining and educating course participants regarding orofacial myology as a modality of treatment and the possible limitations identified by the IAOM and/or individual disciplines’ scope of practice and licensure. Extra caution should be exercised to ensure that each attendee understands not only the possibilities and various outcomes of orofacial myology treatment, but also the limits of this clinical modality. Orofacial myologists must work within a team of professionals to be successful. As part of that team, it is expected that referrals are not only received, but also provided to other allied health professionals. Emphasis on working within a “team setting” is to be encouraged, while providing services better attributed to another team member’s defined Scope of Practice would be considered unacceptable. To ensure course participant understanding, while also reducing IAOM liability, Supplemental Education instructors must make the COM/FOM Information Agreement (k) available for signatures of COM/FOM attendees. Submission of that document by course instructors is required. 
I have read and agree to the terms of this requirement. 

Guest Speaker Signature ________________________________________________________________
Date Click or tap to enter a date.




IAOM HIPAA CONFIDENTIALITY AGREEMENT (guestE)
GUEST SPEAKER

To comply with the Health Insurance Portability and Accountability Act (HIPAA), program planners and instructional personnel agree to insure the privacy of their patients/clients by refraining from using names, photographs, or other patient/client identifiers in course materials without the patient’s/client’s knowledge and written authorization. 
As a guest speaker, I understand that it is my responsibility to relay to all attendees, all HIPAA confidentiality expectations. 
I am in compliance with these policies. 

Guest Speaker Signature____________________________________________ 
Date: Click or tap to enter a date.













Website Advertisement Agreement Form (guestF)
GUEST SPEAKER

Should this Guest Speaker advertise separately from the Supplemental Course listed within this application, the Guest Speaker will understand the following. This website advertisement format is the only acceptable format for the IAOM website. Please adhere to these guidelines: 
All information posted on the website must be approved by the Education Chair upon final review of the Education Committee. 
Disclaimer and IAOM badge indicating approval must be easily visible.
The only advertisement on the IAOM website that will be allowed, is related to the approved Supplemental Education Course. No other courses that the instructor or organization offers will be advertised there.
Changes to the website must be requested through the Education Chair for review and approval who will then forward them to the Executive Coordinator/Website Manager for website changes. 
Each approved course presenter is entitled to one complimentary site change to this information after its original initial posting. Additional approved changes will result in a $25 fee per change.

I have read and agree to the terms of this requirement. 

Guest Speaker Signature: ____________________________________________________
Date: Click or tap to enter a date.



Promotional Materials Description Form (guestG)
GUEST SPEAKER

PROMOTIONAL MATERIALS: Submit copies of any marketing materials to be used to advertise or promote this activity. That includes, but is not limited to registration forms, advertisement, flyers, brochures, post cards, listing of and permission to view all social media platforms as they pertain to the approved Supplemental Education Course, should the Guest Speaker promote separately from the Supplemental Course listed within this application. 
Things to Know:  
Information must include the required CE badge, in an easily visible location. The appropriate badges will be forwarded once this course has been approved. 
The Education Committee must approve all publicity/registration materials to assure compliance with IAOM guidelines. All announcements, fliers, registration forms and social media platforms must meet IAOM guidelines. 
Education objectives must be published on any brochures, publicity, materials, programs, advertisements, and all social media platforms etc., per IAOM requirements. 
In all promotional material, instructional personnel must list financial or non-financial disclosures, any products, or services that the course uses, or disclose the names of organizations contributing financial and in-kind support. If no disclosures are present, IAOM requires a sentence in the promotional material stating, “No relevant financial or non-financial relationships to disclose”. 
IAOM Course presenters are responsible for the publicity of their courses, with the exception of one free advertisement on the IAOM website, and IAOM social media platforms. Please ensure that any course description that is published meets with the IAOM Scope of Practice and the IAOM Promotional materials guidelines.
As a Guest Speaker, I state that I have personally reviewed all promotional advertisements for Click or tap here to enter text. (Insert title of Supplemental Course seeking approval) printed or online, as meeting all requirements stated above: 
Guest Speaker Signature: ____________________________________________________
Date: Click or tap to enter a date. 
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